ON LETTERHEAD

<< Insert Date >>

The Honorable (<< First >> and << Last >>)
U.S. (<< Senate >> or << House of Representatives >>)
District Office Address

Dear (<< Senator >> or << Representative >> and << Last >>):

Members of << Name of your organization >>, a non-profit agency in << city, state >>, would like to request a meeting with you during the congressional recess in August.  A meeting <<during the week of xx>> <<on the following days XX>> would be best for our staff. 

<< Name of Organization>> operates a community-based doula program that serves XX clients in the community of <<city>>.  As your constituent, we would like to meet with you to tell you more about the importance of the doula program in our community.  We would also like to ask for your support  <<if Senator write: for S.1710, which contains a provision of $1.5 million for community-based doula programs nationwide>> .<<if Representative write: to establish a federal funding stream for community-based doula programs.  Currently, language exists in S.1710 to establish a funding stream, and we want to ensure that this language remains in the House/Senate compromise appropriation bill for the U.S. Department of Health and Human Services.>>

I will be calling your office in the next few days to schedule a visit. If your staff has any questions, they may contact me directly at << phone number >> or << email address >>. 

Sincerely,

<< Name >>
<< Title >> 
<< Name of organization >>

<<Address of organization (if not on letterhead)>>

